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I[Monoxkenne

0 IMOpsiAKe Pa3padoOTKU U
YTBEPKACHHUSA JIOKAJIbHBIX AKTOB

B MBIOY JIC c. YemonaHoBKa



1. O6mmue nonoxkenns

I.1. Hacrosimmii TMopsizok PaspaboTKH M yTBEPHKIACHUS JIOKATLHBIX HOPMATHBHBIX aKTOB
Mynunnnansnoro 61oukertoro AOLIKOIBHOrO 00pa3oBaTeNbLHOTO yupekieH s JETCKOro caza
¢. Yemonmanoska (nanee - [opsinok) paspaGoran ¢ mensio Pa3rpaHHYCeHUs MOJHOMOYHIA,
OMPEAC/ICHNs NOpsKa NelicTBHI, W Hampasien Bo u3dexkanue HapyueHuii KOHCTHTYLIHOHHBIX
HOPM, HOPM TpPY/IOBOI'0 3aKOHO/ATETLCTBA, 3dKOHOMaTe/IbeTBa 00 00PA30BAHMM U MHBIX 1pas
cBOOOJI rpaciaH.

1.2. Hacrosumii [lopsinox onpenenser obume TpeGoBanus K MOpsIIKY  pa3paboTku
MPOCKTOB JIOKANBHBIX HOPMATHBHBIX AKTOB, OCHOBHLIE TPEOOBAHHS K COAEPIKAHMIO JTOKAILHEIX
HOPMAaTHBHBIX aKTOB, MNOPSAJAKY INPHHSTHS YKa3aHHBIX aKTOB, a TaKKe BHECEHHe B HHX
JIOTIOJIHEHUH ¥ H3MEHEHMII.

2. [MousiTHe IOKAIBLHBIX HOPMATHBHBIX AKTOB

2.1.  Tloa nokambHbIMH HOPMAaTHBHBIMH aKTaMH B CMBICJIE HACTOSILEIO [Topsinka
HOHUMAIOTCs paspabaTbiBaeMble M MPHHUMAEMBIC B Mynuumunaisnom GiomkerHom JIOLIKOJIEHOM
00pa3soBaTeIbHOM yUpesKIEHHH HeTCKOM cany c. Yemomanoska (nanee - HOY) B coorBetcTBHM
C €ro KOMNeTeHLMEeH, onpeaeneHHoi JICHCTBYIOIIMM 3aKOHOATEbCTBOM M Yerasom JIOV,
BHYTPCHHHE  JIOKYMEHTBI,  yCTAHABJIHBAIOLIHE HOpMBI  (nipaBuiia)  o6mero Xapakrepa,
MpCIHA3HAYCHHBIC YIS peryJMpOBaHus 'TPOM3BOACTBECHHOH, ynpaBieHdYeckol, (uHAHCOBOI,
KaapoBOil M MHOI (hyHKLUMOHANBLHON ACATCNBHOCTH BHYTpH JIOV. JlokanbHbiMm HOPMATHBHBIM
AKTOM BBICIICH IOPHMYECKOil CHITBI pu3HaeTcs YeTas J10V.,

2.2. JlokasibHble HOPMATHBHbIE aKTbI, PETYIHPYIOLIHE 00pazoBaTeNbHbIif npouece B JJOV,
Hannble nokanbuble HOPMATHBHBIC aKThI, PEryIHMpyOHe 06pa3oBaTe/ b bl npouece B JIOY
KOHKPCTH3HPYIOT 1paBa U 00S3aHHOCTH YYaCTHUKOB 00pasoBaTeNbHbIX OTHOMEHHI],

2.3. JlokanbHubie HOPMATHBHBIC AKTBI, PEryIHpYIOIHe TpynoBele oTHOWeHus B JIOV.
JlaHHbIe NIOKAIbHBIE HOPMATHBHBIE AKTLI COCTaBIAIOT 0cOOYI0 00/1aCTh OTHOMICHHI MEKITY

MPABOBLIMH  aKTaMH, COAEPHKAIIMMH HOPMBI TPYIOBOTO MpaBa, KOJUIEKTHBHBIM JIOTOBOPOM,
COMIAICHHUAMH, a Takke JOKAIbHBIE HOPMAaTHBHBIE aKTbl, NpPHHATBIE Ge3 COBMONEHHS
YCTAaHOBICHHOro crarbelt 372 Tpynmosoro Kojekca opraHa pabOTHHMKOB, HEe mOIeKAT
IPHMEHEHHIO.

Jlokanenble HOpMaTHBHEIE akThl HOVY yreepxnarores paboroiarenem (3aBenyroumm) B
lIpCAC/aX  KOMIICTEHIIHH B COOTBETCTBHH TPYIOBBIM  3aKOHOJIATELCTBOM M MHBIMH
HOPMATHBHLIMH IPABOBBLIMH AKTAMH, COAEPIKALTHMHU HOPMBI TPYZI0BOTO NpaBa, KOJICKTHBHbIMH
AOTOBOpamH, cornamenusmu (u. 1 ¢r, 8 TK P®D).

2.4, YHupuumpoBanubix }op™ s npunaTHS NOKANBHBIX HOpMaTuBHBIX akToB JIOY He
YCTanaBniBaercs. Mckmodenne cocTaBnsior mrathoe pacnicanue (popma No T-3), rpaguk
oTnyckoB (opma Ne T-7) y (opmbI  JT0KaNTBHBIX HOPMaTHBHBIX aKTOB,  yTBEPKACHHBIE
focTanosnennem  ['ockomcrata  Poceun  or 05.01.2004 Nl «O6 YTBEPKICHHH
YHHQUUMPOBAHHBIX (hopMm NEPBHYHOH YYETHOMH AOKyMeHTaLMHU 1o Y4ETY TpyJia ¥ ero onnaTen

CTaHIapThI, IPHKA3bI, M JIp.

3. Knacenukauus nokansHpix AKTOB:

3.1. o crenenn 3naunmocty:

- o0s3areNbHBIE -  COCTAB  Takux JOKAILHBIX  AKTOB  ONpeNeNeH  TPYAOBBIM
3aKoHOAaTenbeTBOM.  TpymoBoii komeke P® COACPKHT INpSAMOE  yKasaHWe Ha NpPHHATHE
0100HBIX JIOKYMEHTOB (Hampumep, et oT 189, 135 TK PD).
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- HeoOs3aTeNbHBIE - TAaKHe  JOKYMEHTHI pAMO  HE  NpPEIYyCMOTPEHLI  TPYIOBBIM
3aKOHOJIATETILCTBOM, pabOTOAATE b IPUHUMAET JIOKATBHBIE AKThI 110 CBOEMY YCMOTPEHHIO.
3.2. Ilo cepe neitcTrus:
- 0011ero xapakTepa, pacnpocTpaHsIOMHecs Ha BCIO OpraHu3alMio;
- CNEUHALHOrO XapaKTepa, KacaloUHecs OTAeNbHBIX BOPOCOB.
3.3. Io kpyry num;
- PACIPOCTPaHAIOIIHECS Ha BCeX pabOTHHKOB OpraHH3alliH;
- PACNPOCTPAHSIOLINECS HA ONPEICICHHYIO KATeroprio paGOTHHKOB,
3.4. TTo criocoby npuusTHS:
- IPUHUMaeMBble paboToIaTeneM eaMHOINYHO,
- IPUHUMAEMBIE C yUETOM MHEHHS NIPEICTABHTEIILHOTO OpraHa paboTHHKOB. B 3TOM Ciyuae npu
[IPUHATHH JIOKQJIBHBIX aKTOB HEOOXO0 MO COBIIIONATE LOPSIIOK, IPeNyCMOTpeHHEBIH ¢T. 372 TK
P,
3.5. Io cpoky neiictBus:
- IIOCTOSAHHOTO JIEHCTBUS - Geccpounble;
- C ONpE/ICJICHHBIM CPOKOM JE€HCTBHSL.
3.6. Ilo cpoky xpanenus:
- HOCTOSIHHOTO XPaHEHHMS;
-75 ner;
- Ipyrue.

4. CTpyKTYpa H coaepKanme J0KATbHBIX HOPMATHBHBIX AKTOB

4.1. Crpykrypa W comepxaHue JOKATbHBIX HOPMAaTHBHBIX AKTOB 3aBUCAT OT Kpyra
BOIIPOCOB, B OTHOLICHHH KOTOPBIX HEOOXOIHMO NPHHATHE TAKKX AKTOB,

YCIOBHO CTPYKTYPY JIOKANBHBIX AKTOB MOJKHO Pa3zIeNIuTh Ha CIEYIOIIHE YACTH:

- ODLIHE MONOKEHHS: IIepeUeHn Pery/HpyeMbIX BOTIPOCOB; HOPMATHBHBIE MTPABOBbIE AKTHI,
B COOTBETCTBHM € KOTOPLIMH JIOKAJIbHBIH KT MPUHUMAETCS; MOAPA3IENCHUS WK KaTeropuu
PabOTHHKOB, NOANANAIOIHE 1O/ IeHCTBHE TOKATLHOO aKTa;

- OCHOBHAA 4acThk: Npasa M o0A3aHHOCTH paboTHHKA M paboToxarens: NPOLENYpBI, He
ONPEIC/ICHHBIC 3aKOHOATE/ILCTBOM; MOPAJIOK B3aHMOICHCTBHS CTPYKTYPHBIX 110Jipa3jie/ieHuii B
3aBHCHMOCTH OT CHIeUH(DUKH JIOKAILHOTO aKTa; JIeHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTD H M.

- 3AKIIIOYHTC/IBHBIC TOJIOKEHUS: BPEMS BCTYIUIEHHS JOKAIBHOTO aKTa B CHIIY, NepeyeHb
JIOKQJILHBIX AKTOB WJIM OT/IEJIBHBIX M0JI0KCHU, IIPEKPALIAIONIHX AeHCTBHE ¢ NPUHATHEM HOBOTO
axTa.

JlokanbHele akTbl MOTYT conepikars [TPHJIOIKEHHUSA, KACAIOUIHECS BOIPOCOB, OTPAKEHHBIX B
9THX aKTax.

4.2. TekeT JIOKaILHOTO HOPMATHBHOTO AKTa COCTAB/ISETCS Ha PYCCKOM si3BIKE.

5. Pazpaorka HopMaTHBHOro J0KAIBHOrO aKTa

5.1. TIpoeKTBI JOKAIBHBIX HOPMATMBHBIX AKTOB paspabatpIBaloTesi M0 pereHHIo
[lenarornveckoro cosera, OGmero cobpanus (KoH(pepeHnn) pabOTHHKOB YUPEXKJICHHS HITH
aaMuuucTpauuu JIOY B 3aBHCHMOCTH OT MX KOMIICTCHIINH, ONPE/ICJIEHHOH 3aKOHOM B Y CTaBoMm
HOY,

5.2. Dranbl pa3paboTKu MPOEKTOB JIOKATbHBIX HOPMATHBHBIX AKTOB:

- ONpCACICHHE BONPOCOB, 110 KOTOPLIM TpeOyroTes paspaboTka YTBEPIK/IEHHE
JIOKAJILHOrO HOpMaTHBHOTO akTta. [lotpeGHocTh BBIABNSETCH B XOne COBeIaHuit, cobpaHuii.
Camu paboruuku IOV moryt BRICTYIHTL ¢ HHUUHATHBOH CO3/IaHMS JIOKATEHOTO HOPMATHBHOTO
aKTa [pH BLISABJICHHH B X0/1e paboThI HEYPEryJIHPOBAHHEIX BONPOCOB;

- co3nanue paboyeit rpynisl o pa3paboTke JOKATLHOTO HOPMAaTHBHOIO aKTa;

- HA3HAYCHHE  OTBETCTBEHHOTO pyKOBOAMTENs paboueil rpymmsl, KOTOpBIH  Oyner
KOOP/IMHUPOBATL ~ y4aCcTHUKOB W KOHTPOJIHPOBATH  YCTAHOBJICHHBIC CPOKH  pa3paboTku
MIOKAJILHOrO HOpMAaTHBHOTO akTa. OCTalbHble WICHBI IPYIIIb BIPABE BHOCHTS NPEeIOKEHUS U




3aMCYaHMs B XOJE MOArOTOBKM MPOEKTa AOKYMeHTa. IIpH HeoGXOMHMMOCTH OTBETCTBEHHBIH
HCIIOJIHUTEITh 0PA0ATRIBAET €r0 ¢ YUETOM BHECEHHbBIX 3aMevaHHii;

- COIIaCOBaHHE IMpOEKTa JIOKAIbHOrO akta. Ha mamnom srtame MPOEKT HEOOXOAMMO
COTIIACOBATL € yHaCTHUKAMH paboyel IpYNIBI H APYTHMHU 3aHHTEPECOBAHHBIMH JIHLIaMH;

- 1OCJIC COTracoBaHMs NPOEKT NEepeflaeTes Ha yTBepikaenue paGotomatemo. Eciau Juist
HIPHHATHS JIOKQJILHOTO aKTa HEOOXOAMMO Y4HTBIBAT MHEHHE [PEICTABHTE/LHONO oprasa
pabotnukoB (mpodcorosa), To 0 YTBEPHKACHUS paboToJaTeNieM MpPOEKT MOKyMeHTa u
000CHOBaHHE [0 HEMY JIOJIKHBI ObIThH HaIlpaBJICHbI B 3TOT opraH (c1. 372 TK P®.)

6. [IpunsiTne NoKaNLHBIX HOPMATHBHBIX AKTOB ;

6.1. Cornacho cr. 12 TK P® nokanbHbiii akt BCTYMAaeT B CHJIY CO JIHA €ro [pUHSATHS
paboToziatesiemM Uil €O JiHs, YKA3aHHOTO B YTOM JIOKYMEHTE. -

Paboronarens MoxkeT IpHHSTE TOKAIBHBIE aKTEHI CICOYIOLIMMH criocobamu;

. YTBEP/IHTE;
- M31aTh NpUKa3 (pacrnopskerue) 06 yTBePK/IeHHH TOKATBHOIO AKTA.

6.2. YTBepxaas JOKaNbHbII aKT, paboTonartenb JO/KEH NOCTABHTD MOMNCH B PEKBU3HTE
“I'pud yrBepikmenus moxymenta”. Dror PEKBH3HT pacroyiaralor B MPaBOM BEPXHEM YIiy
AokymeHTa. [ToMHMO moanucH rpud) 10/KeH COCTOSTh U3 ClIoBA YTBEPXJIAIO (Ge3 kasbruek),
HANMCHOBAHUS  JI0JOKHOCTH JIHL@, YTBEPHJIAIOWIETrO IOKYMEHT, ero MHULHMAIOB, (haMHIUH H
AaThl MOAMHCAHUS.

6.3. [lpu yTBepXKIEHHH JTOKYMEHTA HECKOIbKHMHU JOJDKHOCTHBIMH JIMIIAMH UX ITOJMHCH
pacnonaraloT Ha OJTHOM YpOBHE.

6.4. JlokanbHBI aKT MOXKeT IPHHEMATLCS yTEM HM3/IaHHs [pHKa3a (pacropsikeHus).
Yuuduunposanuoit Gopmbl a1s Takoro [IpHKa3a He NPEyCMOTPEHO, NMOITOMY paboTonaTels
BIIpABE ONpEICIHTL €€ CamoCToATeNbHO. B npukaze 06 YTBEPKICHHH JIOKAJLHOIO aKTa
HEOOXOIHMO OTPa3UTh:

- naTy BBEJICHHUSI JIOKaJIBHOTO akra B JeiicTBue;
- YKasaHue 00 O3HAKOMJIEHHH pPabOTHHKOB C JIOKAIBHBIM aKTOM K CPOKH JIsl  3TOro;
- GaMHIMH M [O/OKHOCTH JIML, OTBETCTBEHHLIX 34 COOMIONIEHHE  JIOKAJILHOTO — aKTa;
- APYTUE YCJIOBHS.

7. O3naKoM/IeHHE Y4aCTHHKOB 00DPA30BATENLHOIO npouecca ¢ JIOKAJIbHbIMH
HOPMATHBHBIMH AKTAMHU

7.1. PaboTHukM opraHu3anuu (sactb 2 crateu 22 TK P®) B ob6ssarensiom MOpsiIKE
JOIKHBI OBITH O3HAKOMJICHBI 110/1 JIHUHYIO POCIHCH CO BCEMM JIOKQJIbHBIMH HOPMAaTHBHBIMH
AKTAMH, TPUHHMAEMbIMH B YYPEXK/ICHHH HENOCPEICTBEHHO CBA3AHHBIMH C HX TPYIOBOIi
ACATEIBHOCTLIO. Eciin okanbHbli akT kacaetcs 00yu4aromuXes, HX popUTeNeH, OH A0MKeH GhIThH
JIOBEJIEH /10 UX CBE/ICHHUSI.

7.2. Poautenu (3akoHHBIE NPEICTABUTENIH) 3HAKOMSTCH € JIOKAIBbHBIMH HOPMAaTHBHBIMH
AKTAMH NP MOCTYIIIEHHH B JIOIIKOJIbHYIO 00pa30BaTe/bHYIO OpraHH3almio,

7.3. JlokanbHbIe HOPMATHBHBIE AKTHI pasMeraloTes Ha opuuHaIEHOM caiite JJOY.

8. M3menenue JIOKAILHBIX HOPMATHBHBIX AKTOB

8.1. PaGoTonaresnsb BripaBe BHOCHTD M3MEHEHUS B JIOKAJIbHBIE aKTBI:

- B CBA3M CO BCTYIIEHUEM B CHITY JTHOO M3MEHEHHEM 3aKOHA HIIK ApYroro HOpMaTHBHOIO
MpABOBOTO  aKTa, CONACPXKALIETO HOPMBI  TPYAOBOTO MpaBa, KOMIEKTHBHOIO J0roBOpa,
COraleHus;

- 10 cOOCTBEHHOMY yCMOTpeHHIO. B stoM Cllyqae BaXHO, 4TOOBI NPHHHUMAaEMBbIe
JIOKAJIGHLIC  aKTBl HE yXYJULAIH [O0J0XeHHs pabOTHHKOB 1o CPAaBHCHHIO C TPYAOBLIM
3AKOHOJIATENILCTBOM, KOJUIEKTHBHBIMHU JI0TOBOPAMH, COTJIALIEH HSAMH (4. 4 ct. 8 TK PO).

8.2. MI3MeHeHHs BHOCATCS B TOM 3Ke TIOps/IKe, B KOTOPOM JIOKAJILHBIH aKT paszpabarsiBajics
H YTBEpAaics nepBoHavanbHo. HeoOXoMMMo yunThIBaTE, UTO H3MEHeHHs MOTYT 3aTparuBaTh




OTpPECIEHHBIE CTOPOHAMH YCIIOBHS TpynoBoro norosopa, a cormacHo cr. 72 TK P® 3TO
AOHYCTHMO TOJIBKO M0 COTIALICHHIO CTOPOH. Paboronarens snpage B OZHOCTOPOHHEM MOPSIIKe
H3MCHATE  YCJIOBHSL  TPYJ0BOIO AIOTOBOpA ~ TOJIBKO B Cllyyae OpraHM3aUMOHHBIX MK
TEXHOJIOTHYECKHX H3MEHEHUH yCoBmii Tpyza. [1pu s1OM HeoGxomuMo cobmonars npouenypy,
onpejieneHny1o B ¢t. 74 TK PO.

9. OT™Mena JI0KAIBLHBIX AKTOB.

9.1. Cornacno cr. 12 TK P® OCHOBAHHAMM [l IPEKpalleHHsl ICHCTBHS TOKATBHOrO akTa
HJIH OTACJIbHBIX €0 MOJIOKEHUH SBIISIOTCS:

- HMCTCHYCHHE cpoka jeiicTBus. Takas CHTyallust BO3MOXKHA, €CiiM NpH paspabogke
IOKAILHOrO aKTa ObLI ONpe/esieH NepHOa ero NeHCTBUS. lpn nacrynienun yxazannoro Cpoka
JIOKaNbHBIH aKT aBTOMATHUYECKH yrpauuaer cuiy. Ot paGoronmartens ne Tpebyercs u3nanud
AOTIOTHUTEILHBIX JIOKYMEHTOB, NOATBEPXKAIOUIHX ITOT (axr. B kauectse MpUMEpa MOKHO
MpHBECTH rpaduK oTHyckoB. B CHIly TIpSAMOrO yKa3aHMs 3aKoHA rpapuk  ornyckos
YTBEPIKIIACTCH €HKErO/IHO U IpeKpaliaeT AeiicTBHE Mo OKOHYaHHH KaJICHIapHOT'O rojia;

- OTMeHa (NpH3HAHHE yTPATHBIINM CHIIY) JIOKQJILHOTO aKkTa 6o OTZENBHBIX ero
MOMOXKEHUH IPYIUM JIOKAIBHBIM aKTOM;

- BCTYIUICHHE B CHJIy 3aKOHA WIIH JIPYTOro HOPMATHBHOIO NPaBOBOrO aKTa, COJEPIKAILEro
HOPMBI TPYZIOBOTO Npaea, KOUIEKTHBHOLO A0TOBOpa, COraLleHus, KOTJa YKa3aHHBIC akThl
YCTAHABIMBAIOT ~ Gollee  BRICOKHIT  ypoBeHb FapaHTHH  pabOTHHKAM 1O cpaBHEHHIO c
ACHCTBOBABIIHM JIOKAJILHBIM AKTOM.

9.2. Ectu npuMHAT 3akoH Him APYrOH HOPMaTHBHbI NpaBoBoil aKT, YCTaHaBIUBAIOLIKH
Oonee BIcOKHiT yposenn FapaHTHH pabOTHHKAM 110 CPABHEHMIO ¢ JIOKAJIBHBIM aKTOM, JIelicTBHE
JIOKQTLHOTO aKTa WK OTACIBHBIX €ro 10J0KEeHHUH [peKpalaeTcs.




